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I. O6wue nonoxeHus

1. [NaBHbIN ByxranTep OTHOCUTCS K KaTeEropum pykoBoauTeneun.

2. Ha gomkHoCcTb rmaesHoOro Gyxrantepa HasHavaeTcsa nuuo, umerollee Bblc-
lee npodheccroHanbHoe (3KkoHoMMYyeckoe, PUHAHCOBO-9KOHOMUYECKOE) 06-
pasoBaHue N CTax oMHaHCOBO-Oyxrantepckon ((oMHAHCOBO-3KOHOMMUYECKON)
paboTbl Ha PYKOBOOSALLMNX OOSHKHOCTAX HE MeHee 5 ner.

3. HasHa4eHne Ha OOMKHOCTb rnaBHOro dyxrantepa n ocsoboxaeHue oT Hee
npounssoantca gmpekropom OIMK.

4. [naBHbIN Byxrantep OOSKEH 3HaTb:

4.1. 3akoHoLaTeNnbCTBO O DyxranTepckom y4yeTe.

4.2. lNocTtaHOBNEHNS, pacrnopsXeHus, npukasbl, opyrue pykosogsdiine, meTto-
Anyeckue U HopMaTMBHbIE MaTepuarnbl BblLLECTOAWNX, PUHAHCOBbLIX N KOH-
TPONbHO-PEBU3NOHHLIX OpPraHoB MO BOMPOCaM opraHuMsauum OyxranTepckoro
ydyeTa M COCTaBfeHUA OTYETHOCTU, a TakKkKe Kacawlmecd XO3ANCTBEHHO-
domHaHcoBoun gesatenbHocTn A3MK.

4.3. NpaxgaHckoe npaBo, (PMHAHCOBOE, HaroroBoe M XO3AUCTBEHHOE 3aKo-
Ho4aTenbCTBO.

4.4. Ctpyktypy O3rK, cTpaTerno n nepcnekTuebl €ro passuTus.

4.5. NMonoxeHna U MHCTPYKUMW NO opraHusauum ByxranTepckoro yyeTta B
AO3T1K, npaBuna ero BegeHus.

4.6. MNMopagok opopmrieHns onepawmin 1 opraHM3auuio JOKYyMeHToobopoTa no
y4yacTkam yyerta.

4.7. Dopmbl 1 NOPALOK PUHAHCOBLIX pacHeToB.

4.8. MeTogbl 3KOHOMWYECKOro aHanm3a XO35MCTBEHHO-PMHaAHCOBOM [es-
TenbHocTn 3K, BbIABNEHNA BHYTPUXO3ANCTBEHHbBIX PE3EPBOB.

4.9. MNopsagok npuemkn, onpuxogoBaHUSA, XpaHEHNA U pacXo4oBaHUA OEHeX-
HbIX CPeLCTB, TOBapHO-MaTepuarnbHbIX U APYrnX LLEeHHOCTEN.

4.10. MNpaBuna pac4yeTa ¢ gebutopamm n KpeanTopamu.

4.11. YcnoBus Hanoroo6bnoxeHna 1opuanyecknx n pusmyecknx nuu.

4.12. MNMopsgok cnmcaHna co cyeToB ByxranTepckoro yyeta HegocTtad, aedu-
TOPCKOW 3aJ0/MKEHHOCTN U APYruxX noTepb.

4.13. lNpaBuna nposBeaeHNA MHBEHTapU3aumn JEHEXHbIX CPeacTB U TOBapHO-
MartepuarbHbIX LEHHOCTEMN.

4.14. MNopsagok n cpoku coctaBneHnsa byxrantepckoro 6anaHca n OTYETHOCTM.
4.15. lNpaBun npoBeLeHUS NPOBEPOK U LOKYMEHTasbHbIX PEBU3NNA.

4.16. CoBpeMeHHble cpeacTBa BblYUCITUTENBHON TEXHUKN N BO3MOXHOCTU NX
NPUMEHEHUS ONA BbIMOMHEHUS YYE€THO-BblYMCIINTESNBbHBLIX paboT u aHanusa
NPOM3BOLCTBEHHO-XO3ANCTBEHHON N (PUHAHCOBOW LeATeNnbHOCTU npeanpus-
TUS.

4.17. MNMepenoBon 0TEYECTBEHHbIN U 3apyDeXHbIN OMbIT COBEPLUEHCTBOBAHNA
opraHmsaumnm dyxranTepckoro yyera.

4.18. DKOHOMUKY, opraHmsaumo y4ebHoro npouecca, Tpyaa v ynpasneHus.
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4.19. OCHOBbI TeXHOMNOrMM 0BY4YEHNS NO OCHOBHbLIM, LOMOSTHATESbHLIM U AN-
CTaHUMOHHbIM oopMaM.

4.20. PbIHOYHbIE METOAObI XO35INCTBOBAHUA.

4.21. 3akoHoLaTenbCTBO O TpyAe u oxpaHe Tpyaa Poccuickon denepaumn.
4.22. lNpaBnna n HOpPMbl OXpaHbl Tpyaa, TEXHUKNM 6e3onacHOCTU, NPOU3BOA-
CTBEHHOWN caHUTapum 1 NPOTUBOMNOXAaPHOW 3aLUMUThI.

4.23 lNonoxeHne o byxrantepun obpasoBaTesibHOro yypexgeHus.

4.24 HacToALyo OOMKHOCTHYIO MHCTPYKLMIO.

5. [MaBHbIN ByxranTtep ocyLlecTBndeT pykoBoACTBO paboTHUKaMKn Byxrante-
puun O3MK.

6. Ha Bpemsa oTcyTcTBMA rnaBHoro byxrantepa (KomaHOuMpoBKa, OTnyck, ©6o-
Nne3Hb, np.) ero obs3aHHOCTN UCMONHAET 3aMecTuTernb (NpU OTCYTCTBUKN Ta-
KOBOrO - fINL0, HAa3HA4YeHHOEe UPEKTOPOM B YCTAHOBSIEHHOM MNOpsiAKe), KOTO-
pbln NpuobpeTaeT COOTBETCTBYKOLIME MpaBa WU HeCeT OTBETCTBEHHOCTb 3a
Hagnexatliee NCNONHEHWE BO3MOXEHHbIX Ha Hero o6s13aHHOCTEN.

Il. JomxkHocmHbie o6si3aHHOCMU

[(MaBHbIN ByxranTep:

1. OcyuwecTBnser opraHumsauuio 6OyxranTepcKoro yyeta XO3sMCTBEHHO-
dmHaHcoBon geatenbHocTn OIMNK 1 KOHTPONb Hag 9KOHOMHbLIM UCMOSb30-
BaHWeM MaTepuarbHbIX, TPYAOBbIX U (PUHAHCOBbLIX PECYPCOB, COXPAHHOCTbLIO
cobcTtBeHHocTn [Al1K.

2. dopmupyeT B COOTBETCTBUM C 3aKOHOLATENLCTBOM O DyxranTepckoMm yye-
Te YYETHYIO MNONUTUKY, UCXOASA N3 CTPYKTYpPbl 1 OCOBEHHOCTEN AeATENbHOCTHU
A3lK, HeobxogmnmocTn obecneveHns ero ouHaHCOBOM YCTONYMBOCTH.

3. Bosrnaenset paboty no:

3.1. loaroTtoBke N NPUHATUIO paboyero nraHa c4yeToB, POPM MNEPBUYHbBIX
YYETHbIX [OOKYMEHTOB, MPUMEHSAEMbIX AN OOPMIEHUS XO3SANCTBEHHbIX
onepauuin, No KOTOpbIM He MpeayCMOTPEHbl TUMNOBble (POPMbl AOKYMEHTOB
BHYTpeHHen ByxranTtepckon OTYETHOCTMW.

3.2. ObecneyeHno Nopsiaka NpoBeaeHNsa UHBEHTapU3aLni.

3.3. KoHTponto 3a npoBedeHMEM XO3ANCTBEHHbIX onepauuin, cobnogeHnem
TexHonornm obpaboTkn Byxrantepckon nHpopmaumm n nopsigka OKYMEHTO-
oboporTa.

4. ObecneymBaer:

4.1. PaunoHanbHylo opraHmsaumio OyxranTepckoro yyeta U OTYETHOCTU B
AO3MK n ero nogpasgeneHnsix Ha OCHOBE MaKCUMarbHOW LeHTpanuaaumm
YYETHO-BbIYNCIINTENBHBIX PaboT U NPUMEHEHNA COBPEMEHHBIX TEXHUYECKNX
CpeacTB U MHPOPMALMOHHbBIX TEXHOMOMI, NPOrpeccuBHbIX opM U MeETOO0B
yyeTa M KOHTPOSIS.

4.2. dopMmmnpoBaHMe 1 CBOEBPEMEHHOE NpeacTaBleHne NoSTHOW U OOCTOBEp-
HOW Oyxrantepckon uHgopmaumm o gesatenbHoctn O3MK, ero umywecreeH-
HOM MOJSIOXXEHUN, oxohax U pacxogax.
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4.3. Pa3paboTKky n ocyLlecTBfieHne MeponpusTUin, HanpaBfeHHbIX Ha YKpen-
neHne pMHaHCOBOW ONCLMNSTNHDI.

5. OpraHusyer:

5.1. Y4yeT nmywectBa o0b6a3aTenbCTB U XO3SMCTBEHHbBIX Onepauun, noctyna-
IOLLIMX OCHOBHbIX CPeACTB, TOBApHO-MaTepuarbHbIX LEHHOCTEN U OEHEXHbIX
cpeacTs.

5.2. CBOEBpeMEHHOE OTpaXeHue Ha cdeTax ByxranTepckoro yyeTta onepa-
LM, CBA3AHHbIX C UX OBUXEHUEM.

5.3. YueT nsgepxek nponssoacrtesa 1 obpalleHuns, UCNONTHEHUSI CMET pacxo-
[0B, peanusaumn npoaykuum, BbiNoMHeHUs paboT (ycnyr), pesynbTaToB XO-
39MCTBEHHO-MHaHcoBOW aeaTenbHocTm OTK.

5.4. Y4yeT oUHaAHCOBbIX, paCcYeTHbIX U KpeaUTHbIX onepauun.

6. ObecneynBaer:

6.1. 3aKOHHOCTb, CBOEBPEMEHHOCTb M NPaBUIbHOCTb OPOPMIEHUS JOKYMEH-
TOB.

6.2. CocTaBrieHne 9KOHOMMYECKN 0OBOCHOBAHHbBIX OTYETHbIX KanbKynauum ce-
BecToMmocTu npoaykumnu, pabot (ycnyr).

6.3. PacueTbl no 3apaboTHou nnare.

6.4. NpaBunbHOE HauyuCreHMEe U nepevncneHne Hanoros n céopos B dene-
paribHblA, perMoHanbHbIA N MECTHbIN BIOKETbI, CTPaxXOBbiX B3HOCOB B roCYy-
AapCTBEHHbIE BHEOIOMXKETHbIE colManbHble OHAbI, NnaTexen B 6aHKOBCKME
yuypexgeHus, cpeacTs Ha oMHaAHCUpPOBaHME KanuTanbHbIX BITOXKEHWUN.

6.5. lNoraweHne B yCTaHOBIEHHbLIE CPOKN 3aJ0rmKeHHOCTENn B6aHKaM Mo ccy-
nam.

6.6. OT4YncneHna cpeacTs Ha MaTepuanbHOe CTUMYNUMpoBaHue pPaboTHMKOB
[O3r1K.

7. OcylecTBNsSeT KOHTPOsb Hafa;

7.1. CobnogeHnem nopsiaka opopMIIeHns nepBuYHbIX N ByxranTepcknx o-
KYMEHTOB, pacyeToB U NMaTeXHbIX 00s13aTenbCTB.

7.2. PacxogoBaHveM poHga onsaTel Tpyaa.

7.3. YcTaHoBNEHNEM OOSMKHOCTHbIX OKfagos paboTHukam OITK.

7.4. [TlpoBegeHMemM uHBeHTapmM3auuMi OCHOBHbIX CpeacTB, TOBapHO-
MaTepuanbHbIX LEHHOCTEN N AEHEXHbIX CPEeACTB.

8. OpraHusyeT npoBefeHne NPOBEPOK OpraHM3aumm dyxranTepckoro ydeta u
OTYETHOCTU, a Takke OOKYMEHTalbHbIX PEBU3NN B CTPYKTYPHbIX noapasne-
neHunax Q3TK.

9. YvyactByeT B MpoBeAeHWM IKOHOMWYECKOro aHanusa Xo3UCTBEHHO-
dmHaHcoson geatenbHocTn AJIMK no gaHHbIM GyxranTepckoro ydeTta n OT-
YETHOCTU B Lensax BbiABNEHNA BHYTPUXO3ANCTBEHHbIX PE3epBOB, YCTPaAHEHUS
NnoTepb N HENPON3BOAUTENbLHbLIX 3aTpar.

10. NpuHnMaeT Mepbl N0 NpefynpexaeHno HegocTtad, He3akoHHOro pacxo-
AO0BaHNA [EHEXHbIX CPpeaCTB WM TOBapHO-MaTepuanbHbIX LEHHOCTeN, Hapy-
LLUeHNN (PUHAHCOBOIo N XO3ANCTBEHHOIO 3aKOHO4AaTENbCTBA.

11. YyacTtesyeT B opopmreHn matepmarnoB Mo Hegoctavyam U XULLeHNAM fe-
HEXHbIX CpeAcTB W TOBapHO-MatepuarnbHbIX LIEHHOCTEW, KOHTponupyeTt
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(obecneunBaeT) nepegavyy B HeobBXoOMMbIX Criydasx 3TUX MaTepuarnoB B
cneacTBeHHble U cyaebHble opraHbl.

12. OcywecTBnseT:

12.1. B3aumopgencrteme ¢ 6aHkamn No Bonpocam pasmelleHns cBoboaHbIX
PMHaAHCOBbLIX CPeaCcTB Ha DAHKOBCKMX AEeMNO3UTHbIX BKNagax (ceptudukaTax)
N NpuobpeTeHNa BbICOKONUKBUAHbBIX rOCYAapCTBEHHbIX LIeHHbIX Bymar.

12.2. KoHTponb Hag npoBefeHMEeM YYeTHbIX onepauum ¢ OENO3UTHLIMU U
KpeauTHbIMM JOroBopamMu, LleHHbIMU Bymaramu.

13. Beget paboTty no obecrneyeHnto CTpororo cobnioaeHuns wraTHon, omMHaH-
COBOW N KacCOBOW OUCUMMINHBLI, CMET agMUHUCTPATUBHO-XO3SAMCTBEHHbBIX U
APYrnx pacxofoB, 3aKOHHOCTU cnncaHua ¢ ByxranTepcknx GanaHcoB Hedo-
cTad, 0ebuTopckon 3af40S/MKEHHOCTU U OPYrMX NOTepb, COXpaHHOCTU Byxran-
TEPCKNX OOKYMEHTOB, a Takke 0(OPMISIEHUS U COaYn UX B YCTaHOBIIEHHOM
nopsiake B apXumB.

14. YyactByeT B pa3paboTke 1 BHEOPEHUN paLMOHANbHOW NNaHOBOW U y4eT-
HOW OOKYMeHTauun, NporpeccuBHbiX hOpM M MeToA0B BefeHua byxrantep-
CKOro ydeTa Ha OCHOBE NPUMEHEHUS COBPEMEHHbIX CPenCTB BblYUCANTEMb-
HOM TEXHUKM.

15. ObecneumBaeT cocTtaBrieHne 6anaHca u onepaTmMBHbBIX CBOAHLIX OTYETOB
0 goxogax pacxogax cpencts, 06 Mcnonb3oBaHuK BrogkeTa, Apyron cratum-
CTUYEeCKOW OTYETHOCTU, NpeacTaBrieHne nx B YyCTaHOBJIEHHOM MOpsLKe B CO-
OTBETCTBYIOLLME OpraHbl.

16. OkasbiBaeT MeTogn4eckyto nomolb paboTHMkam nogpasgeneHun OO0MK
No Bonpocam OyxranTepcKoro y4yeta, KOHTPOMSA, OTYETHOCTU U IKOHOMMUYE-
CKOro aHanuaa.

17. CoobwaeT aupektopy O3INK 060 BCcex BbIABNEHHbIX HegOCTaTKax B pa-
bote Gyxrantepun [O3MK, CTpyKTypHbIX nogpasgenieHnn c obsizatesibHbiM
00BbSICHEHMEM NPUYUH NX BO3HUMKHOBEHMUS, a TaKkKe npeasiokeHmem cnocoboB
NX YyCTPaHEHMUS.

18. PykoBoguT pabotHukamun byxrantepum J3MK.

19. YcTtaHaBnuBaeT cnyxebHble 06893aHHOCTM AN NOOYMHEHHbBIX eMy paboT-
HWKOB U NPUHUMaeT Mepbl N0 o6ecnevYeHnto NxX NCNOSTHEHWS.

20. CornacoBblBaeT Ha3HayeHWe, YBOSIbHEHME U NMepeMeLLeHne MaTepuarnb-
HO-OTBETCTBEHHbIX NULL.

21. TpoBOAUT MHCTPYKTaXX MaTepuarnbHO-OTBETCTBEHHbIX MWL MO BOMpocam
yyeTa U COXPaHHOCTU LIeHHOCTEN, Haxo4saLWwmMxca Ha NX OTBETCTBEHHOM Xpa-
HEHUMW.

lll. llpaea

[(nMaBHbIN Dyxrantep UMeeT npaBo:

1. denctBoBaTb OT MMeHU ByxranTepun Konnegxa, NpeactaBnsaTb ero MHTe-
pecbl BO B3aWMOOTHOLUEHUAX C WHbIMU CTPYKTYPHbIMW noapasgeneHnamm
A30MK n gpyrumn opraHmsaumsimm no Xo03amMcTBEHHO-(PUHAHCOBLIM, NHbIM BO-
npocam.
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2. BHOCUTb Ha pacCcMOTpPeHMEe PYKOBOACTBA MPeanpudaTUa npearioxXeHus rno
YIy4dLWeHNo ero AesaTenbHOCT!.
3. 3anpawmBatb OT CTPYKTYpHbIX nogpasgenenun OOMNK n camoctoaTenb-
HbIX cneumnanmcToB HeobxoanmMyo MHopMaLmio.
4. BHocuTb Ha paccmoTpenne anpekrtopa OIrK:
4.1. MNpeacraBneHnst 0 Ha3Ha4YeHUKU, NepemMeLLLeHNNn 1 0CBODOXAEHNN OT 3a-
HUMaeMbIX SOSDKHOCTEN paboTHMKOB Byxrantepumw.
4.2. NpepnoxeHuna:

e O MOOLLPEHUN OTIINUMBLLUNXCA PabOTHUKOB,

e O MpUBJIEYEHUN K MaTepuanbHON N AUCUMNIIMHAPHOW OTBETCTBEHHOCTU

HapywuTesnien npon3BoACTBEHHOW N TPYA0BOW ANCLUNITNHBI.

5. CamMoCTOATENLHO BECTU MEPENUCKY CO CTPYKTYPHbIMWU noapasgesieHnamMm
A3lK, a Takke MHbIMKM OpraHu3aumamMm No BOMpocam, BXOASAWMM B KOMMe-
TeHuuto byxrantepum n He Tpebyowmnm peweHna gupektopa OOTK.
6. TpeboBaTb oT gupektopa O3IMK (MHbIX pykoBOOUTENEN) OKasaHUs coaen-
CTBUA B UCMNOSTHEHUM rraBHbIM Oyxrantepom obA3aHHOCTEN U npas, npeay-
CMOTPEHHbIX HAcTosLEeNn A0MKHOCTHON NHCTPYKUMEN.
7. BsanmopgenctBoBaTb:
7.1. C pykoBoguTensmMu BCeX CTPYKTYpPHbIX noapasgeneHun no sonpocam
doMHaAHCOBO-X035MCTBEHHON AeaTenbHocTn JIlK.
7.2. C oTgenom kagpos - no Bonpocam nogbopa, npuema, yBOSIbHEHUS, Mne-
peMeLLEeHNsT MaTepuanbHO-OTBETCTBEHHbIX L, U paboTHMKOB BO3rnaense-
MOrO UM CTPYKTYPHOro nogpasneneHus.

IV. OmeemcmeeHHOCMb

[(MaBHbIN Byxrantep HeceT OTBETCTBEHHOCTb:

1. 3a HeHaanexaulliee UCNONMHEeHNE UNN HEUCNONHEHNE CBOUX OOIMKHOCTHbIX
00s13aHHOCTEN, NPeAYCMOTPEHHbIX HAaCToALWEN OOIMKHOCTHOMN UHCTPYKUMEN, -
B npegenax, onpefeneHHbiX eNCTBYIOWMM TPYAOBbIM 3aKoHO4ATeNbCTBOM
Poccunckon ®epepaumn.

2. 3a NpaBoOHapyLleHns, CoBEpPLUEHHbIE B NMpoLecce OCYLLECTBIIEHUS CBOEN
AeaTenbHOCTN, - B Npefenax, onpefeneHHblX AeUCTBYOWUM agMUHUCTpa-
TMBHbIM, YrOfIOBHbIM W FPpaXX4aHCKMM 3akoHogaTernbcTtBoM Poccunckon de-
aepauun.

3. 3a npuynHeHne matepwuanbHoro yuwepba - B npegenax, onpegeneHHbIX
AENCTBYIOLLUMM TPYAOBbIM U rpaXxgaHCKMM 3akoHopaTenbcTtBoM Poccuinckomn
depepaunm.

C OOMKHOCTHOW MHCTPYKLUMEN
O3HaKOMIeH(a)

®.1.0.
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